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From Constituent View go to the Documentation and Interactions  Tab and then go to the 

Interactions sub-tab. From here you can see previously added interactions. To add another, select 

ng up a box to assist you in adding necessary information.  

 

 

 

Refer to the screenshot below as a guide to help you enter your interaction.   
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• Yellow Fields are required. 

• Use the drop downs whenever possible 

•  

•  

• Enter comments as necessary 

 


