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From the Constituent View, select the Attributes Tab. Click “add” in the action bar. This will make a

form pop-up. Use sample below for reference.

Add constituent attribute

Category: |
Value:

Start date: | mm/dd/yyy

End date: | mm/dd/yyyy

Comment:

@ rep [osave ][ concel |

Add constituent attribute ]
' | Use drop down to choose entry
Category: | 2019 Leadership Draft v 7

Walue: | Jewish Museum R / F3 enters today's date
Start date: | 11/13/2017 g <
End date: | mm/ddyy ] Use comment to explain your draft

___— recommendation. Please start
Comment: |7s. {ffis 2 History Majorand | €—

has worked ot several museums comment with your initials

@ v s KTl | |

— Once completed, be sure to save




