
 

How to Add an Attribute 
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From the Constituent View, select the Attributes  Tab.  in the action bar. This will make a 

form pop-up. Use sample below for reference.

 

 

 

 

     Use drop down to choose entry 

            
      
 
 
     Use comment to explain your draft 
      recommendation. Please start 
      comment with your initials 
      
      Once completed, be sure to save 
 
 


